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HKSTP CREC Application Checklist


	Project title:
	



	Company name:
	



	Principal Investigator / Staff in-charge of project:
	



Please check that all information have been included in your application form.  
Mark “Y” in all applicable boxes below.  If any item is not applicable, mark “N/A” instead of leaving it blank.

	
	
	I have completed the correct HKSTP CREC Application Form.


· Application Form for Low Risk Ethical Review of a Research Project Involving the Use of Retrospective Clinical Data shall be used for protocols using existing data. Use of retrospective clinical data should not involve contacting patients. If pateints are required to be contacted for research purpose, please complete the “Application Form for Ethical Review for Use of Human Participants in Research”.
· Application Form for Ethical Review for Use of Human Participants in Research 

	
	
	I have completed, signed and dated the HKSTP CREC Application Form.



	
	
	I have read the latest version of the “Laboratory and Research Safety Guidelines” in the HKSTP Safety, Health and Environment (SHE) Handbook issued by the HKSTP SHE.

	
	
	

	
	
	Approval / consent for use of data that is accessed from (or through collaboration with) another location/ organization/ institute (if applicable) 

	
	

	
	
	Experiment design flowchart (if applicable)  

	
	
	

	
	
	Sample of participant consent form (if applicable) 



	
	
	Materials to be presented to participants during the experiment (if applicable) 



	
	
	Details of insurance (is applicable)



	
	
	Details of compensation/ reimbursement (if applicable)



	
	
	Incident reporting guidelines and emergency plans



	
	
	Completion of mandatory / recommended training courses



	
	
	Investigator’s brochure (if applicable) 



	
	
	Certificate for clinical trial/medicinal test (for clinical trial/ medicinal test protocols)



	
	
	Approval memo & approved protocol from external ethics approval body (for site extension applications)


…………………………………………………………………………………………………………
Submit your Application Form and relevant attachments in one go to the CREC Secretariat at crec@hkstp.org
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